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REQUIREMENTS FOR CHANGING THE USE OF EXISTING BUILDING WHEN NO
CONSTRUCTION/ALTERATION PROPOSED

Subject to approval of the Building Official, per Chapter 34 Section 3408 of the Building Code, no change
shall be made in the use or occupancy of any building that would place the building in different division
of the same group of occupancies or in a different group of occupancies, unless such building is made to
comply with the requirements of the building code for such division or group of occupancies.

To determine any required conditions prior changing the use of the building where no
alteration/construction proposed at a minimum the following shall be submitted to be reviewed by the
Building Official.

Building Official may require additional plan submittal or information.

1- Description of previous use of the building and/or tenant space.
2- Description of proposed use of the building and/or tenant space.
3- Floor plan showing the use of each room and space.

In case a Tenant Improvement is necessary to achieve the change of use or occupancy, the
Building Official may require plan submittal for required improvements.
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